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Dear Student and Parents,

Preparing early for your college experience becomes ever more critical these days. Ball State
' YAOGSNRBRAGRE QA 5 darmi uséd folSdBal diedit cldd e NifoWdESs ybu this
opportunity by offering college curriculum courses for credit while you are still attending high
school.
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your high school. We focus on your college preparation by assuring quality instruction and

offering you an experience otherwise unattainable before entering college. Qualified teachers

from your school, who have been certified by Ball State University adadipartments,

teachtheord A G S O2dzZNES&>X gKAETS (KS 2yfAyS O2dzNESa |
instructors. Teachers use course materials that are consistent with those found at the university

and conduct the courses with the same standatdsanded of orcampus courses.

Course credits earned through the dual credit helps you establish a college academic record
and the credits you earn also apply toward your high school graduation requirements.

Textbooks will need to be purchased for thdina classes.

2SS }FLIINBOAFGS @2dzNJ AyGaSNBadg Ay . Ftt {aGFrGS | yaA
investigate this opportunity will prove to be an important step in preparing for success in your

future academic endeavors.

If you have any questits, please feel free to contact my office785-285-1581

Sincerely,
7
W W

James C. Hendrix, Ph.D.
Assistant Director of High School and Statewide Initiatives
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Benefits of Ball State Dual Credit
We at Ball State would like to thank you for your interest in our Dual Credit program. There are multiple
benefits for students who participate:

1 Allows students to receive high school and college credit simultaneously

1 Minimizes duplication of course content taken in high school and in college

1 Permits high school students to accumulate credits before entaritigge so they can graduate from
college early or on time

1 Provides high school students with a wider range of courses, thus giving them an opportunity to

complete general education courses required at most colleges

Allows students to explore different fis before declaring a major

Facilitates a seamless transition from high school to college. Students can get a taste of what college

is like without feeling overwhelmed by a new environment. They can see how their high school

classes compare to collegewses and how college professors differ from high school teachers

1 Can engage high school juniors and seniors with rigorous coursework throughout their last two years
of high school

T Lowers the cost of a posecondary education

= =

Student Codes of Conduct

Code of Student Rights and Responsibilities

TheBall State Code of Student Rights and Responsibilities (E€qaiished odine at
http://www.bsu.edu/studentcode The Code provides extensivédrmation about the rights of students as
members of the Ball State community as well as expectations for their behavior and the procedures used to
address behavior that falls short of expectations. Togleapplies to students while they are am off

canpus, when they attend universigponsored events, or when such conduct involves the security or
integrity of the university communityThis notice is provided by the Office of Student Conduct
(https://www.bsu.edu/about/administrativeoffices/studentonduc).

Title IX Policy

Ball State University is committed to establishing and maintaining an effective, safe, and nondiscriminatory

educational environment in which all individuals are treated with respect and dignity. For information about
F£€ {0F0S | yA PHiyladdP@dedutey, pléadeNidtwebsitel RleSse note that the
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ongoing.
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University prohbits sexual harassment that occurs within its education programs and activities. This

prohibition extends to all applicants for admission or employment and to all students (any status) and all
employees (any status). An individual who is found to have dttensexual harassment in violation of this

policy is subject to the full range of University discipline, up to and including termination of employment or
expulsion. The University will provide persons who have experienced sexual harassment with ongoing
ISYSRASa& |a NBlFrazylofte ySOSaalNE G2 NBadG2NB 2N LINB
activities.

Inquiries concerning the specific application of Title IX at Ball State should be directed to Ms. Katie Slabaugh,
Associate Dean of StudesiTitle IX Coordinator in the Frank A. Bracken Administration Building, room 238,
7652851545, kslabaugh@bsu.edu. Persons can also contact the U.S. Department of Education Office for Civil
Rights, Washington, D.C. 2020228, 1800-421-3481,ocr@ed.gov
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Student Academic Ethics Policy

Actions which include but are not limited to cheating, plagiarism, falsely claiming to have completed work,
cooperating with another person in academic dishonesty, knowingly destroyintednglanother student's

work, or attempting to commit an act of academic dishonesty that violates the Student Academic Ethics Policy
(http://www.bsu.edu/associateprovost/academicethics

Results:Informal meeting, removal from dual credit course, dismissal from the university, or other
appropriate consequence.

Admission to the Dual Credit Program
When signing up for Dual Credit through your high school, the admission and regispatcass is twofold.
The first is being admitted through the high school. The second includes being admitted to Ball State itself.

High School Dual Credit Admission Guidelines

Any high school junior or seniwith a strong academic background and desire to attend college make good
candidates for the Dual Credit program. The primary goal of the Dual Credit program is to help prepare you to
attend college by providing you with opportunities to earn college traalil gain experience.

The high school principal or guidance counselor identifies and approves students who are eligible for college
preparation courses based on the following guidelines:
1 Student is on track toward fulfilling the basic academic prepanato admissiono a fouryear
college or university;
Student ranks in the upper third of the high school class;
Student has a grade point average (GPA) of 3.0 or highedegomt scale (as evident bycallege
preparatory curriculum anddvanced coursework);
T [Best practiceg but not required]Student has a combined SAT score at, or above, the state average
(typically a composite score of 1630 or an ACT composite score of 22 or higher);
1 Student has appropriate high school endorsementsifteachers and guidance counselors.

1
1

Important Considerations before Attempting Dual Credit Courses
Please consider the following information before registering for dual credit courses.

1 Even good students may receive a lower grade in their first collegsedhan they usually earn in a
high school course. If you are taking courses that also count toward requirements for high school
graduation, a low grade can negatively impact your high school GPA or your ability to graduate.

1 Some students do not take ¢ir dual credit courses seriously and receive a low grade as a result. This
grade becomes part of your permanent high school and college transcript and could lower your
college GPA once you begin your psstondary education.

1 A few colleges will not acpedual credit classes. Be sure to check the transfer policy at each college
you are considering for your pesecondary education.

1 2A0KRNY gl fa 620 FTNRBY Rdzrf ONBRAGO O2dzNESA Yl & A
aid.

Please consulwith your guidance counselor about taking dual credit courses. You cannot exceed 15 semester
hours of concurrent enrollment courses unless an exception is established by the Division of Online and
Strategic Learning at Ball State University.

Admissionand RegistrationProcess Overview

Fft {dFGS ' yABSNEAGEQA 5dzrf / NBRAG t NPANFY KIFa (¢
admission and a registration proce§sl A f dzZNB (2 O2YLX SGS .t {4GF 43S 5dz
registration process may result in the student not receiving college credit for their dual credit courses.
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1. Admission Process OverviegyStudents will be required to complete an online application for
FRYA&daAz2y GKNRdAzAK {fl1GSY GKS | yAGSNARAGEQA 2y A
college admissions process, as this is the same program that Ball State utilizesrfdeajfaduate
and graduate students. Students will be required to apply for admission to the dual credit program
each academic year. Ti#gh School Parent/School Permissions faithbe required and is a paper
form that needs signed and uploaded in to Slate. It can be uploaded by the student, the school
counselor or emailed tdualcredit@bsu.edu

2. Registration Process OverviegyStudents will be required to register, once admitted, through our
online registration system callggelfService Bannefhis registration system is used by all University
students, which is a great learning experience for students who plan on pursuing a college career after
high school. Students will be required to register for their dual credit courses each semestey, durin
the designated registration period.

Stepby-step instructions for the admission and registration process can be found in the appendix.

Note: Admission into the Dual Credit Program does not guarantee admission to Ball State University (BSU)
as anon-campus student. Dual Credit students will have a permanent record at Ball State University.

High School/Parent Permission Form Requirement

Students are required to submit the High School and Parent Permission Form as part of the admissions
process. Théorm can be uploaded by the student in to the Slate application portal, uploaded by the
counselor in to the Slate application portal or emailedit@mlcredit@bsu.edu

1. High School/Parent Permission Forrthe High School Parent/Guardian Permission Form requires
signatures from the following: thstudent requesting the class(es), the paresknowledging the
financial obligationt Yy R G KS aO0OK22f | LIINRPGAYy3I (KS addzZRSyidQa
prerequisites.

Registration Time Tickets

I GAYS GAO1SG Aa I aaAa satibsRidedtéhat s BeenvaBnatteditd this UNiERsity.2 F F A (
You cannot register for your classes until your time ticket has been assigoadtime ticket will have a start

time, meaning this is the earliest date you can register for your class(es). Seetinagun the appendix on

how to see if your time ticket has been issued.

Ball State Email Account

Once you are admitted to Ball State and have received your Ball State username and password, you will have
access to your Ball State emadicount, whicltan be found awww.bsu.edu/webmail./ t A O1 &[ 23 Ay
{GFrGS 6SoYFAfteE YR aA3dy Ay GAGK @2dzNJ . Ftf {aGFGS dz
instructor will be through your Ball State emadicountand/or our learning management system, Canvas

Your personal email accotnt | £ &2 OF f f &R bedusgdasl bafkipTe®dil Acgobr in case you

forget your username or password.

If you cannot remember your password, you will need to tésénstructions can be found in the appendix.

Two-Factor Authentication

In order to provide an additional layer of security when logging it to Ball State networks and applications, we
useDuo Securityas the second level of online security. The Duo application confirms your identity by using a
smartphone or tokend provide a second verificatios, KA OK A & ¢ K &F IA O dudbidi@ationt SR & ( «
Read the seup instructions.
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Download the Mobile App:

1 Apple
1 Android

If you need to reactivate your smartphone to use Duo, you purchased a new phone and need to set it up for
Duo twofactor authentication, or have general questions about using Duo, check out HedpBesk articles

Communication Center
As a BSU student, you will be sent@anpus information. To manage yosubscriptions, gto the
Communication Center webpagedd ONRB f f R2gy (G2 Wal yI 3S {dzoaONARLIIAZ

Ball State University Identification Card

Your Ball State ID card is an official form of identification while you are at Ball State. It has your full name, role
(student, employee, endor, etc.), and your photo. You will use it for many important services such as building
access, athletic events, and much maséudentsthat are frequently on campuare encouragedo have a Ball

State ID cardYour initial Ball State University identification card will be provided at no charge but

replacement cards have a fee associated with thathon-campus Ball State ID card services are located in

the ID Card Office, located in Bracken Library, Room BL0OO1

You may obtain your Ball State ID Card in the mail by providing us with some informatian aockptable
photo. Once wu have an acceptable photo available, send an email with the photo attached to
idphoto@bsu.edu and include the following information

1 Subject Line containing your "full namelass level" (Example: Joe Sngthual Credit Student)
1 Message Text containin

o Your Ball State ID Number

0 Your mailing address

o0 A telephone number where you can be reached if we need to contact you
1 Attach your photo @llow the Ball State ID Card Photo Requireméntsake your photo)

We will verify that you have registered for classes, review your identification email, and mail your Ball State ID
Card to the address you provided.

Ball StateUniversity ID Number

A Ball State username and password is required to be able to view your Ball State University identification
number. This is a unique identification number generated for your privacy prote&t@rinstructions on how

to view your BSU ID number, see the appendix.

Auditing Courses
All dualcredit courses taken must be credit bearing. High school students are not permitted to audit dual
credit courses; these courses must be graded and earngeotieedit.

Ball State University Grade Information
The university reports and records grades using the plus/minus letter system. Quality points are allocated to
each recorded grade according to the following scale:
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A - F GRADES

A =4.000 B+=3.333 C+=2333 D+=1.333 F=0.000
A-=3.667 B =3.000 C=2.000 D =1.000
B-=2.667 C-=1.667 D- =0.667

If a letter grade of Gor belowis earned in a course, certain major programs may not accept the grade for
their area of study atBSY. 2 YS O2dzNB SazX AdS® 9bD mMnoX NBIj dza NB
register for the next course in sequence, ENG 104.

Credit earned undethe Dual Credit Program will be recorded as if the course were taken on the Ball State
campus; therefore, it will be applicable toward a degree at Ball State University.

Keep track of your college credit grades. If you are unable to maintain a C @, #&lkwvith your parents,
counselor, and instructor. If needed, request to withdraw from the course by emailiag@bsu.edu.
Grades could impact any main campus admission verification status.

High school official grades are posted when the classes are completed. A high schéahgedaiss grade is
L2AGSR 6AGK 'y aL£ F2N Ay 02 Yhdhgd df §radéoim idipfo&ess&ypésting T
the final grade at the end of yosichool year. Graddsr online coursesire available for viewing five days

after the Ball State term end date https://my.bsu.edu Spring term grades are viewable by Riighe.
Instructions for viewing final grades can be found in the appendix.

Ball Stae Scholastic Standards

f

G F

tt8ras8 0S8 F6FNB 2F . Fif {G1GS ' yAGSNEAGEQE { OK2f | 2

toward meeting the minimum requirements for graduation and/or entering intofpssional and graduate
fieldsof study.

1 Academt Probation¢ Students are placed on academic probation when their cumulative grade
point averages are less than 2.0. The Office of the Registrar will notify students who are on
academic probation of their status; including any requirements the univegsigblishes to help
improve their academic performance.

1 Academic Dismissa] To avoid academic dismissal, a student on academic probation must meet
the following conditions in their next term of attendance:

1 A student with fewer than 30 earned credits (unding transfer credit and other credit
granted) is required to earn a 2.0 term GPA at the end of the probation term and each
following term until the cumulative average reaches 2.0 or above.

1 A student with 30 or more earned credits (including transfeditrand other credit
granted) is required to earn a 2.1 term GPA at the end of the probation term and each
following term until the cumulative average reaches 2.0 or above.

LG Aa GKS ailddRRSyidQa NBalLRyaroAfAde (2 RKSNB (2

DC Student and Parehtandbook10/19/20 Page6


mailto:nday@bsu.edu

Course Selection and Offerings

Course Expectations

5dzl f ONBRAG O2dz2NES& | NB O2ftfS3S tS@PSt yR SaaSydaal
same quality of work from you as is expected from main canepilsgestudents. Abstracting critical

information, conceptualizing, and problesolving at a higher level will be a common denominator in all dual

credit courses.

Course Delivery
There are two different methods of course delivery.

1. OnsSite (Live) Dual Credit Courses Taught in High School
Instructors are your own high school teadht I LILINRP GSR & . Fff {dF3dS I Rz
respective academic departments. These courses meet both your high school requirements and
provide additional instruction to satisfy collegiate standards.

2. Online Dual Credit Courses
Instructars are Ball State professors. Sclsamn notneed to do anything because all course work and
examinations are completely online. Textbooks are required. Some courses have digital textbooks and
GKS TSS A& OKIFINHSR Fdzi2YlFIiAOlIfte (2 GKS aiddzRRSy

Theonline dual credit classes are 16 weeks in duration for fall and spring and 10 weeks in summer
with a structured format requiring assignments each week. The students may take more than one
course at a time and they work at their own speed during the w&halkre is no minimum number of
students required for these classes.

Course Prerequisites

Some dual credit courses require prerequisites. This refers to the notion of receiving a minimum passing grade
before progressing to the next class sequence (i.e. ENG® NBIljdzA NSa&a | a/ ¢ o0SF2NB i
specific exam required. Students are responsible for checking the course prerequisites before signing up for

Of raasSad |, 2dz2NJ KAIK aO0OKz22f Qa 3IFdzA Rl yOS Odighbyitt &t 2 NI Y dzz
verification that prerequisites have been met.

Cost of Courses
There are three different costs of dual credit courses:

Priority Onsite Courses$25 per credit hour

The State of Indiana has identified these coursegsriasity and listed themonthé t NA 2 NA & 5dz € /
[ A0 SNI f | otbrithed R ddNE SANB RA G/ | NB S Nkhary (Bee bebwkesdatel £ / NP
classroom taught classes only.

Non-priority Onsite Courses$250 per course
These courses include aather course that is not present on following list.

OnlineDual CrediCourses $350 per course + textbooks
Some textbooks are digital and the cost is automagicallOK I NASR (2 GKS addzRSyidQa
100.

Note: Tuition is waived for students on free or redupeided lunchStudents on free or reduced lunch will still
be responsible for textbook charg&shool official needs to notify Ball State in writing if a student qualifies for
free or reducegbrice lunchTuition is not waived for the 2ICentury Scholarship students.
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English
ENG 103
ENG 104

Communication
COMM 210

Foreign Languages
CH 101
CH 102
CH 201
CH 202
FR 101
FR 102
FR 201
FR 202
GER 101
GER 102
GER 201
GER 202
JAPA 101
JAPA 102
JAPA 201
JAPA 202
SP 101
SP 102
SP 201
SP 202

I NEBRAG [AO0SNXt ! NGa / 2dz2NASaE

English Composition: Rhetoric and Writing (3 credit hours)
English Composition: Composing Research (3 credit hours)

Fundamentals of Public Communication (3 credit hours)

Beginning Chinese 1 (4 credit hours) not on Core Transfer Library
Beginning Chinese 2 (4 credit hours) not on Core Transfer Library
Intermediate Chinese 1 (4 credit hours) not on Core Transfer Library
Intermediate Chinese 2 (4 credit hours) not on Core Transfer Library
Beginning French 1 (4 credit hours)

Beginning French 2 (4 credit hours)

Intermediate French 3 (3 credit hours)

Intermediate French 4 (3 credit hours)

Beginning Genan 1 (4 credit hours)

Beginning German 2 (4 credit hours)

Intermediate German 3 (3 credit hours)

Intermediate German 4 (3 credit hours)

Beginning Japanese 1 (4 credit hours) noCaome Transfer Library
Beginning Japanese 2 (4 credit hours) not on Core Transfer Library
Intermediate Japanese 1 (4 credit hours) not on Core Transfer Library
Intermediate Japanese 2 (4 credit hours) not omeCiransfer Library
Beginning Spanish 1 (4 credit hours)

Beginning Spanish 2 (4 credit hours)

Intermediate Spanish 3 (3 credit hours)

Intermediate Spanish 3 (3 credit hours)

Mathematics and Physics

MATH 111
MATH 112
MATH125
MATH B2
MATH 165
MATH 166
PHYC 100

Pre-Calculus Algebra (3 credit hours)
Pre-Calculus Trigonometry (3 credit hours)
Quantitative Reasonin( credit hours)
Brief Calculus 1 (3 credit hours)

Calculugl (4 credithours) €lassroom taught
Calculus 2 (4 credit hourgllgdssroom taught
Conceptual Physics (4 credit hours)

Science and Humanities

ANAT 201
BIO 100
HIST 201
HIST 202
KINE 240
NUR 101
PHYS 215
PSYS 100

Fundamentals of Human Anatomy (3 credit hours)
Biology for a Modern Society (3 credit hours)
American History, 1492876 (3 credit hours)

US History, 1877 to Present (3 credit hours)
Athletic Safety and Injury Prevent (3 credit hours)

2NJ a5dz €

Terminology for Health Care Professionals and Consumers (2 credit hours)

Human Physiology (5 credit hours)
Introduction to Psychological Science (3 credits)

DC Student and Parehtandbook10/19/20
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Graphic Arts
GCM 180 Graphics: Intro to Printing Processes (3 credit hours)
GCM 184 Graphics: Computer Applications (3 credit hours)
GCM 286 Graphics: Fundamentals of Photography (3 credit hours)

Student Expectations

Rigor of coursework

Whether dualcredit courses are taught online or onsite (in the high school), all students should expect these
courses to be academically rigorous. The content is no less rigorous for high school students, so students
should expect to participate in cotie-level content and discussion appropriate for college students.

Course Syllabus

On the first day class, instructors will provide each duwadit student with a copy of the course syllabus. Itis
important to read and refer to the syllabus carefudly it will provide important information needed to be

successful in the course. The course syllabus is considered to be a type of contract between the instructor and
GKS aiddzRRSy G o LY RRAGAZY G2 NBTF SO étatggs, thks@llablis/ RA @
includes:

Course number and title

LyadNHzOGi2NRa yIYSET 2FFAOS -makadldfeSs, offideYiousNE O2f £ S 3.
Prerequisites and level of preparation expected to succeed in the course

Description of how the agrse is gong to be conducted (iis is typically a proposed schedule of

instruction)

Student responsibilities, including required textbooks and other instructional materials, assignments

and other requirements of the course

Statement of how grades will be determined

Attendance policy

Additional information

Disability accommodations

Additional academic student resources

1
1
1
1

E ]

= =4 -4 A -9

We recommend that students keep a copy of the syllabus of each course taken as it may play a role when
colleges are deciding whether to transfaedit into their degree programs.

Evaluations

The National Alliance of Concurrent Enroliment Partnerships (NACEP) certification requires the following
evaluations/assessmentd he Office ofnformation and Technology Services (M#)conduct the

evabliations on behalf of the Dual Credit Program in November and April for current students and June for one
andfouryear? dzi a G dzRSydGao 'ttt S@lftdzr GdA2ya oAttt 6S asSyid

A Student Course Evaluatiaiill be conducted at thend of each semester; the objective is to learn how
satisfied students were with their experience and instructors.

A Freshmen College Student Evaluatiudhbe conducted ongear-out from high school graduation. The
objective is to gain knowledge aboaile transferability of the courses and their benefits to the students in
the early stages of their college careers.

A Senior College StudentEvaluaioh f f 06S 02y RdzOGSR RdzNAYy3 SOSNE aildzR
The objective is to gain kadedge about the transferability of the courses and how beneficial the courses
were to the students throughout their college experiences.
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Payment Information

Ebill
A bill is sent to the home address with a due date of the first of the following m@nrthe you are registered,
your parent/guardian is liable for the tuition and any other additidieagls.Payment can be made using the

S.Aff 2LWA2Y ( KNoEBanidcEessaHonzrISignS Me@se fed théFappendix.

Payment of theBall State bill can be made using the following payment methods:

o Online

0 ECHECKUSse the account and routing numbers for a valid checking or savings actbarg.
is no fee to pay with your checking or savings account.

0 CREDIT CARD.0og into eBill and payour bill using credit card payment. We only accept card
payments online, not in person. The payment will include an additional 2.75 percent
convenience fee.

o Mail ¢ Mail a check to the following address: Ball State University, Office of Bursar and Loan
Administration, Lucina Hall, Room B32, Muncie, IN 47306. Please be sure to include the student ID
number.

0 Inpersong You may pay your bill in person with any of the following: cash, check, money order, or
OFaKASNDa OKSOl® tf SinaBalRodmBIE. @ 2dzNJ LI 8YSyd G2Y

If you have scholarship funds that will pay for your Dual Credit classes, please contact the Office of Financial
Aid and Scholarships at #@85-5600.

Installment Payments
In addition, Ball State University accepts installment payments for tuitigtallment payments can be made
in four partial payments. Tuition is always due on the first of the month. If payment is not received by the due
date, the first of the month, théollowing steps occur:

1 An administrative hold is placed on thiadent record.

1 Students will not be permitted to register for any subsequent terms until the hold is removed.

1 { G dzR 8afscréptand/or diploma will be withheld.

1 The University will assesaslditional fees for any collection costs, but not limitedcattorney fees and

court costs.

For payment questions, please contdoe Dual Credit office alualcredit@bsu.edu

Parent Payment Options

You may alseet up anAuthorized Payesuch as a family member, to have online access to your account.
Authorized Payers will need a unique lofpineach student. Authorized Payers also receive email notices
when the eBill is available.

If you would rather, a Guest Payaption allows the guest to pay on your account but they will not be able to
see the bill or balance. A guest pagan accessyolr 002 dzy i $A (G K GKS aidzRSydaQa f
Ball State ID number.

To add an authorized payer, or for guest payer instructions, please follow the steps located in the appendix.

Administrative Holds

A hold from the Office of Bursar and Loanristration means that a financial obligation (i.e. library fees,
tuition, parking fees, etc.) has not been met. Check your eBill for the amount you need to pay. Until your past
due balance is paid in futhe hold will prevent you fromegistering for tasses, obtaining a transcript or
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diploma, making a change to a schedule or processing an application for admission. If a bill remains unpaid it
will be sent to collections.

Dropping or Withdrawing

To drop or withdraw from a course, please email Nancyddagay@bsu.eduDrops occur only during the
first week of the Fall and Spring ternW§ithdrawals are considered for week two through week ten. Any
withdrawal requests received after week ten will only be considered with documented extenuating
circumstance.

A drop or withdrawal is not official until our office is notified. The studeritamihtinue to be billed and liable
for any additional fees that may be charged.

Talk wih your parent/guardian/teacher, or guidance counselbgou are considering a drop or withdrawal

from a college credit course. You may still remain in the highdatass. When your drop or withdrawal

request has been processed, the student, instructor, and counselor will be sent an email upon completion of
G§KS NBIljdzSaGded LT | aiddzRSyd 6AGKRNI ga TFTNRBY | @2 dzNRES>
grade point average (GRAhough it may impact Satisfactory Academic Performance (SaBnaystill be

responsible foa portion of the tuiton cost, based on the Refund Schedule referenced below.

Refunds
Refunds depend on the first day of contagtiuesting to withdraw or drop from a course. Below is a table of
refund eligibility based on the week the student chooses to dkithdraw from a course.

Dropping the course within the first week of the Ball State term will qualify for a 100% refuhdr{&apring
termsonly).

Partial withdrawals start the second week of the Ball State term, with a reduced percentage refund each

week. You may withdraw from your college class untiltheendof tReg18 S1 2F .t f {41 G4SQa
be no refundafter the ninth week of the Ball State term for withdrawaf8nsitehigh school courses lasting

the full high school yeawill follow the fall refund schedule.

RefundSchedule for Complete Withdrawal of Dual Credit Courses

Week Refund Transcript Entry

1 100% /| taa ogAff 0S RNRBLILISR -
2 80% ' b2bh FT2NJ gAGKRNI gl &7
3 60% ' b2bh FT2NJ gAGKRNI gl g7
4 50% ! b2bh FT2NJ gAGKRNI gl &7
5 40% A"W'forg AG KRNI gl £ gAft I LI
6 30% ' b2bh FT2NJ gAGKRNI gl &7
7 20% ' b2bh FT2NJ gAGKRNI gl g7
8 10% l b2bh FT2NJ gAGKRNI gl &7
9 0% A "W" for withdrawal will. LILIS I NJ 2y . {
10 0% I q2¢ FT2NJ gAGKRNI g+t &

Financial Aid Student Eligibility Impact Satisfactory Academic Progress (SAP)

The U.S. Department of Education, the Indiana Commission for Higher Education &tdtBaliniversity

require that students applying for federal, state, and some institutional funds demonstrate satisfactory
academic progress. The programs at Ball State University affected by the satisfactory academic progress policy
include:
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Federal PelGrant

Teacher Education Assistance for College and Higher Education Grant (TEACH)
Federal Supplemental Educational Opportunity Grant (FSEOG)

Federal WorkStudy (FWS)

LYRAFYIlF CNYyl hQ.lyy2y DN}y

Indiana Evan Bayh 21st Century Scholars Award

Indiana Adult adent Grant

Indiana National Guard Supplement

Indiana Child of Veteran and Public Safety Officer Supplemental Grant (CVO)
State of Indiana scholarship programs

Fees Assistance Grant

Ball State Grant

Federal Perkins Loan

Federal Direct Stafford Loan

Federal Direct Parent PLUS Loan

Federal Direct Graduate PLUS Loan

Graduate or undergraduate students receiving aid from or intending to apply for aid from any of these
programs must demonstrate satisfactory academic progress or face denial of aid freengiigrces.

Continuing or returning students applying for aid from these programs for the first time must have
demonstrated earlier progress in order to receive aid. Satisfactory academic progress is checked each
semester. No financial assistance, inchgdbtafford Loans and PLUS Loans, will be reinstated for prior terms
in which the student was not in compliance with this policy. Academic clemency does not apply to financial

aid.

Satisfactory academic progress for financial aid is defined as:

1
1
1

maintainirg a GPA consistent with university graduation requirements

staying on pace to graduate

completing a degree within a maximum time frame Failing to maintain any one of the three progress
measures means you cannot receive aid from financial aid programscsitjBatisfactory Academic
Progress.

You can check your academic progresSettService Banneinstructions can be found in the appendix.

Criteria for SAP

)l

Grade Point Average (GPA) Requirement
Your GPA must meet or exceed timdversity academic progress policy

The Office of Registration and Academic Progress will notify you if you are placed onqoralnati
denial for failing to maintain the GPA requirements.

LT @2dzQNB LI F OSR 2y LINRolFGA2Y>Y @&2dz KIFI@S |y 2LILJ
required time frame will result in disqualification from the university.

Academicalldisqualified students are not eligible for financial aid. Even if you are reinstated by the
Office of Registration and Academic Progress through an appeal, you are not automatically eligible for
financial aid.

You can complete a separate appeal for finahaid, but there is no assurance the appeal will be
approved simply because you are allowed teereoll.
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I Pace to Graduation Requirement
Students are required to earn 67 percent (without rounding up) of attempted hours to stay on pace to
graduate (Sebéelow for examples)

Pace is calculated by dividing earned hours by attempted hours. Pace is measured at the end of each
semester.

If a student does not meet the pace requirement at the end of a semester, they will be placed on
financial aid warning fathe following semester. After the warning semester, the student will need to
have regained pace (earning 67 percent of cumulative hours attempted) or financial aid will be
denied.

Please Note: Students who receive a grade of incomplete because of statlyoagl, independent
learning courses, or for other reasons may fall below the 67 percent pace requirement. As a result,
they may lose their financial aid eligibility until grades and hours earned have been posted for those
courses.

EXAMPLES

Example 1 Astudent enrolled for 12 hours during a first semester of attendance but earned only six
hours and had a GPA consistent with university graduation requirements. Although the necessary GPA
has been met, pace was not maintained (six cumulative hours earmitbdiby 12 cumulative hours
attempted equals 50 percent). This student would be placed on financial aid warning the following
semester.

Example 2The above student enrolled for and completed 14 hours during the warning semester with
a GPA consistent wituniversity graduation requirements. This student is now off financial aid
warning because the student regained pace (20 cumulative hours earned divided by 26 cumulative
hours attempted equals 76 percent).

Example 3 A student who just finished the wany semester has a pace of 65 percent and a GPA
consistent with university graduation requirements. This student would not be eligible for financial aid
because pace is not at 67 percent.

1 Maximum Timeframe Requirement
{ 0dzRSy (&4 LJzNA dzA yANII | D& DESIK 2dDH RSINES | NB SE LIS
requirements within a maximum time frame based on attempted hours (including transfer hours and
advanced standing hours).

You will be ineligible for financial aid once you reach your maximum time foauitdas been
determined you cannot complete your degree within this time fraifieis time frame is:
o T2NJ alidzRSyGa aSS{cugodours 6 OKStf 2ND&a RSINBS
o T2NJ alidzRSy G a &S5\ kgthoursirhelefard, aligidility foSafd fromR S I NB S
sourcesibted previously is limited to the same time frames.

EXCEPTIONS

¢KS F2fft26Ay3 INB fAYAGSR G2 SA3IKIG aSYSaaSNm ¥
o LYRAIFIYI CNIYyl hQ.lFyy2y DNI}yi
0 Indiana National Guard Supplement
0 Indiana 21st Century Scholakgvard
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The Indiana Child of Veteran and Public Safety Officer Supplemental Grant is limited to 124 attempted
hours. Graduate students need to complete their degree within the time frame specified by their
academic department.

APPEALS

Students enrolled i second undergraduate degree program who have reached their maximum time
frame will need to appeal. If an appeal is granted, only the hours required to earn the second degree
will be used in extending the maximum time frame.

Other important consideratims for SAP

Lb/hat[9¢9{ oaLé¢ Dw!59{0

Incomplete grades will not count toward progress until such time as the grade and hours earned are posted.
At that time, hours completed will count for the period of original registration. If you are denied finarttial ai
due to not maintaining Satisfactory Academic Progress, you may not receive aid retroactively for the term(s)
you are attending while finishing the incomplete. You will need to contact the Office of Financial Aid and
Scholarships when the finalgrade 8@ G SR o0& (KS wS3IAAGNI NR&A hFFAOSO

GRADE CHANGES
Grade changes need to be reported by the student to the Office of Financial Aid and Scholarships once the
ANl RS KIFIa 0SSy LlaidiSR o0& (GKS wS3aAadNINRa hFFaAOSo

2L¢l 5wl 2!l [ { o0a2¢ Dw!59{0v
Withdrawals willnotcounti 2 ¢  NR LINP IANB&aa FyRX & | NBadzZ G gAff
count against the maximum time frame.

COURSE REPETITIONS
Course repetitions may have a negative effect on pace and will not extend the maximum time frame
established foundergraduate students.

ADD/DROP HOURS

Add/Drop hours are locked in at the end of the add/drop period for purposes of satisfactory academic
progress. The add/drop period for fall, spring, and summer semesters ends the fifth day of the semester. The
add/drop period for First Summer Semester and Second Summer Semester ends the third day of the
semester.

TRANSFER AND ADVANGHEBNDING HOURS
Transfer and advancestanding hours will count toward both earned and attempted hours. Attempted hours
are used in daulating the maximum time frame.

PERIODS OF ENROLLMENT WITH NO FINANCIAL AID
{FrGAaTFFHOG2NE ! OFRSYAO t NRAINBaa Aa | YSFadaNBYSyd 271
not aid was received in a particular enroliment period.

Thefullpoli@ NB3IFNRAYy3I {!t OFy 06S F2dzyR 2y wabkiE hFFAOS 2°

Transcripts and Transfers

Transcripts
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As a tudent enrolled a Ball State University ciaakdit class, you work toward a letter grade recorded on
both your high school and Ball State transcripts. Classes are gradelddhé dual credit courses will be
entered on an official Ball State transcripttranscript bearing the grade(s) from your Ball State -duedlit
course(s) can be sent to yolt.is the responsibility of the student to check their Ball State University
transcript after each term to ensure proper credit was received for the completkal credit courses.

Transcripts will be mailed unless requested otherwise. There is a fee for electronic mailing.
{GdzRSy i SyNRfftSR Ay GKS OdNNByd . Fftt {dFrGdSQa ¢ SNy

Students presently enrolled in the current Ball State term can request up to 10 free papscripts for up to
60 days past the end of the Ball State term.

Students enrolled in Previous or Former Ball State Term (Including full year classes)
There is a fee for each transcript.

Instructionsto order transcripts, foboth student types ligd above, can be found in the appendix.

If the students need further assistance regarding requesting a transcript, please contact the Registrar and
Enrollment Services at 7&285-1970.

Course Transferability

Designated courses are transferable to otheHeges or universities through the Core Transfer Library

assuming students have achieved adequate grades. The Core Transfer Library is an Indiana developed system,
which lists courses that transfers among all Indiana public colleges and university eargmsiming

adequate grades were achieved. The Core Transfer Library welgite tfansferin.nej provides additional
information about transferability of courses. The prospective school decides how the course will transfer in, as
either part of the majoor as an elective. To find out how the course will transfer, contact each desired school

of interest directly and inquire aboutth€sk 2 2 f Q& O dzZNNBeduireméntslbgfareTebrollingdirktiieA (i &
Ball State course.

Learning Tools and Disability Seces

Canvas
Canvas is an LMS that supports Ball State online courses. Students are able to share course materials and
activities, discuss, chat, submit course content, find syllabi, and access announcements.

Students can access Canvas through their&amifice Banner, after logging ®anvas works best with the
Chrome browser.

Computer Labs

Unified Technology Support (UTS) computer labs provide the latest technology to Ball State students, faculty
and staff at prime locations across campus. We havege use labs and an accessible technology lab for
students with disabilities, and more. Located on the first floor of$Sthedent Center (SCacross from the

Tally, the SC 118 general use computer lab has computers that feature a variety of software applications for
your use, including: Microsoft Office 2019, SPSS Statistics 24, Windows 10 and Respondus Monitor. General
lab use policies and additional information ab@gimputer labs can be found on the Information Technology
website An ID may be required for entry in to thengputer lab.

Library
The Bracken Library on the Ball State campus offers unparalleled resources. The library provides valuable
online resources through electronic databases founchép(//bsu.edu/library/). Visit the library on campus
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to use computer labs and resources for your clasaadD card and one additional form of ID, i.e. school ID,
state ID or DL, may be required for library services and to check out materials.

Textbook Information

Textbook iformation can be found on the Ball State Bookstaehsite Have your course prefix, course

number, and section handy (i.e. ENG 103, 930) to look up required materials for the course. Courses that use
digital textlooks carpnly be ordered through the BSU Bookstore.

Disability Services

If course adaptations or accommodations are needed due to a disability, please contact the teacher or the
da0K22f Qa NBaz2dzZNOS aSNIAOSaAd Ly dsBiRabilityiS2ryices officedzR Sy G &
Documentation of the disability needs to be on file with Ball State before accommodations can be provided.
Disability Services can be reached at-285-5293 ordsd@bsu.edufFor more inbrmation, please visit
www.bsu.edu/disabilityservices.

Learning Center

The Learning Center is part of University College, which offers stegattred programs and services that
SYKI y0OS adtedaTi®eyenmify Canter offers free Tutoring and Academic Coaching for many courses
at Ball StateFor more information about all of our programming, vigitw.bsu.edu/learningcenteror call
765-285-1006.

Applying to Ball State University

As a Ball State Dual Credit student, if you apply for admission to Ball State for an undergraduate degree
LINEAINF YZI @2dzNJ | LILIX AOlFGA2Yy FSS gAft 0SS 61 APBSRd ¢2 f
visit the Office of Undergraduate AdmBsy Kdajors and Special Programs webpage
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Appendix

LI @AY 3 F2N) FRXXEEXZINXXPDXKXKKKEIXXXXXXXXXXXXIEX XXX X
Registeringf 2 NJ Of 88 SaXXXXXXXXXXXXXXXXXXXXXXXXXXXXHXXXXX
+ASGAYI €2dzNJ wSIAAGNI GA2Y ¢AYS CAO]T SHXXXXXXXRXXXXX>
Resetting your BSU Passwirif X X X X X X X X X XXX EKX X X X XXX XXX XXX XXX XXX XX
+ASE @2dzNJ . {! L5 bXdXYXoXSNIRBEB KK FKIKRKIKX X X X X X X X X X X X X X X X X
+ASG6 CAYLEFf DNIRSEXXXXXX XXM KM K MK MK MK KKK E KX XX X X X X X X
Paying your eBill (requires student to log in to Safvice Banne XX X X X X X X X X X X X X X X X X X X X X |
Payng your eBill as a Guest PayeX X X X X X X X XEKX X X X X X X X X X X X X X X X X X X X X X X X X .
Setting up an Authorized PageiX X X X X X X X X X X X X X X X X X X X X X X X X X X X X X B6X X X X X
Checking your Academic Progress (EFARPK X X X X X X X X X X X X X X X X X X X X X X X X X3 X X X X X
Ordering transcripts (as an active student enrolled in theau term)X X X X X X X X X X X X X X X.Z8X X X X X
Ordering transcripts (as an inactive student who previously attendedBEJR X X X X X X X X X X X39X X X X >
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Applying for Admission via Slate

View ourSlate admissiomstruction videg if you prefer that to written instructions.

If you have never used Slate before to apply for main campus admission, then starthatep #1
If you have already set up a user ID and password for Slate, start withiikuctions onstep #5
1. Navigate to the Dual Credit Slate Application polnizte.
2./ £t A0l W/ NBLGS Iy ! 002dzyiQ

Application Management

Returning users: First-time users:
Log in to continue an application Create an account to start a new
application.

3. Complete the required information, shown below

Register

To register for an account, please enter the information requested below.

Email Address H

First Name
Last Name

Birthdate A v v

4. Your screen will then prompt you for a pin number, which will be sent to the email address you used
in the step above

Login

A temporary PIN has been sent to your email address. If you do not receive this message in the next few
minutes, please check your junk mail folder.

Email hurtfamilyadoption@yahoo.com  switch
Account Hurt TEST, Amy TEST
Temporary PIN

Birthdate v ~ ~
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CKA&A A& | &alYLXS 2F GKS SYIFIAf @&2dxQff o6S aSyido
1) Ball State University Admissions
Ball State University Account
Created
L From this email you cafEither way is fine!)
%ﬁ BALL STATE
\{y UnIvERSITY 1. Copy your pin and go back to theeb browser screen
where you left off (the screen that asks for your pin
‘v:’:x:{”‘ for registering online with Ball State num be r)
2. hNJ &82dz Oty OtAOl Wk OUAUDS
i browser window asking for your pin

Muncie, IN 47306

5. Next you will set your passwarfNote: This password will only be used$tate. You will have a
different password for your registration.)

Set Password

To protect the security of your account, please specify a new password. The password must meet complexity
requirements.

New Password “ J K Atleast one letter

X At least one capital letter
New Password X At least one number
(again) X Be at least 12 characters

X New passwords must match

SET PASSWORD

Continue to the next step now that you have established a password.

A Start here if you have a user id and password for the Slate system. You will see this screen after logging
in.

“

6. Yous Aft &G NI &2dzNJ FLILX AOFGA2Y 2y GKS ySEG aONB

Application Management

Your Applications
Type Status Started Submitted
You have not yet started an application using this account.

Start New Application
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7. Next choose the term you are applying for, i.e. Fall 2020 would be the 2020 application cycle

o Ly GKS RNRBLI R24y 02E

Oft A0l W/ NBFGS

Start New Application

Select an application type:

|zozo Application Cycle VI

0St2¢6

| Dual Credit Application

CREATE APPLICATION CANCEL

WhH WL AJDK & O2 Vi Qs
I LILX AOF GA2YyQ

8. You will then be required to fill out several pieces of information on various screens

o Personal Information Screen

A Make note that some fields are required. Those are marked with an *. The social

securitynumber is NOT a required field.

Personal Information

e ]
e
[
I
I

* Mailing Address
Mading Addrass

1]
s W
—1

Email Address

Telephone Mumbers (include +couniry code)

1

Biogr aphical Information

L »]

[ W~ |~

Citizenship Information

|

W |
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0 £hool Details Screen

A z

A/ K22aS WI RR bSgQ (2 I RR &2dzNJ

fome Dual Credit School Details

Personal Information

Current School Information

Additional Info Name City State

Add New

CONTINUE

A Start filling in your home school information

FERPA Information
Signature

Review

1 If your school appears in the list be sure to select it, as it witfipridne
country, city, and state of the school. Search by the full school name, if you do

not see the name search again by city and state. If the school is not listed

please completall required fields.

School Widget X

If your school appears in the list be sure to select it as it will pre-fill the
country, city, and state of the school. Search by the full school hame, if you do
not see the name search again by city and state. If the school is not listed
please complete all required fields.

If you are home schooled type "Home School" as the institution and fill in the
additional details.

School Name
City
State ~

Anticipated ~ v
Graduation

Level of Study v

Degree ~

T hyOS 22dNJ a0K22t AYyF2NX¥IGA2Yy KlFIa 0SSy
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o Additional Information Screen

.H:::..u Dual Credit Additional Information
It 1on * rayuirad Takd

Schwsal| Dwlads
Additicnal e

FERPA Informabion  [gem Dafindions

all - Classis bargps m Auunl
Epr o, - i i b o
Sarraren - Claors Darmrn m Py

Egglication Tarm

Spralure

Mury mim

* Dol Lrash! fgpdealen laim

Eall State nformation

* Havw yuu et Labaan Hall el clacoices
=0 £

O Mu

Lugal Reuderca

* Slalw ol Lugal Fuwdos

| W |

Lugal Guardian Information

® e o e Bl i s, a ekl el ez do g el Salecl @il URaE b ppp
O Fotisn

O Vallvm
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O Slage-1 allwr

O Rawel Lasarcaan
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® Brrmangrey Lonlacl Pl

Emerpancy Cordact Addrass ¥ ormaban
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o FERPA Authorization Screen

Huzma

" . Student Information Release
Schaal tatais Authorization

Addiional Infi

EECTT Il srudent Information Relsase Autharization

Sipmature

In comgsliance with Lhe Federal Family Cducalional Rights and Privacy Aclof 1574, the
University is profhibited nam providing information such a5 class schedule, linal grades,
billing, and sther susdent re i

Feviwn

finformation lrom your student recea
This resLrictien applies, but is net Bniled w your parents of guardian

o a Lhird pary.

Yo riay grand the Dual Credit Program penmission Lo release information aBoul yous
sludent record 1o a third party By submitting a completed Duwal Credil Student
Indorrmation Release Authorization Forem. The speciled informatsen will be made
arvailable only il requested by the sulhareed third parly.

Sulrmil the designee information belaw. Permizsion is being given lar:

*  Final Grades/GPA - regisiration, sludent [0 rumiber, adrmissian slatus,
dropatwilhdrawals
*  Billing Information - halds, charges, credils and payrments.

Please nole that your aulbarizalion 1o release nformation expires 120 days upon
completion of the dual credil cowrss; howeser, you may revake aulborizalion al any
Lirme by sending a wrilten request Lo Lhe same addrass. The release aulhadization @
intended lar use only by Use Dual Credil Program.

Third-party Designes - Parents, Grandparents, Step Parents, Guardians, Other.

Designee Information 1
Relalion e S ldenl

W

Firsd Maire

Last Mame
| |

P Muriber

Address
Counlry
| United States e |

Stras

Ciy

Sals
| Selecl SLate el |
Postal Code

Do you confirm the suthorization of this designes?

Audd Another
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o Signature Screen

Humwe

University Disclosures

Purwonal Infurmabion

Sl pea Campus Security Report/Crime Statistics [668 46]
T In cosmpliance with the Jeanne Cery Disclosure of Campus Security Policy and Campus
Crime Siatistics Ao (20 LLS.C 1092), Ball SLace Universily provides Lhe required
m infarmation Lo all Faculty, sLall, and studenis on our website, The Annual Security
fuwas Reporl Contairns orime SLAIELCS for e Lhres miosd recent calendar years and carmgus
peodicy regarding reporting of on- and off-campus crirminal activity; facility salety and
Access) law enlorcerment; and the sale, possession, and wse of alcahol and illegal drugs,
intluding Lanotians, 1L alss ndludes mformation regarding awailability of drug and
alcobl education programs, safety and crirme presention programs, and sexual as2aoll

Addilezral o

e rilion programs and proceduras o lallow when sex oflenses accur. The Campus
Seturily Reporl is available in grirted faam upon reguesl. Call the OMice of the Wi
Pracident Mor Siudent AlTairg a0 (800 382-E540, sedaction & and then faleclion 1, a0 (7E65)
ZBE5343.

Report on Athletic Program Participation Bates and Financial Support Data
[6648.47]

The Ciquily in Alhdelics Discloswre A Repon provides data on athlelic panicipation
rates and dala on linancial supgart Tor sthlelc tearms, Call ercollegiale Athlalics al
(7a5) F5-1671.

More Tederally reguired disclosures Mor Dall SLate University may be found on our
wiebsite.

Certification

| certify Lo Uhse best al my knasededge Lhat the inforrmation given in his application is
cormplele and accurate, | understand that any faBilication or omesion is grounds Fod
imrmediate digualification ram Turther consideration for admission, wilhdrawal of any
offer ol admission, or dismissal from Ball Stave University. | understand that all
redentials sulnilled in suggan ol Lthis application become Lhe pragenly of the
umisersity and will ol e returnmed.

Further, | accepd responsibilicy Mo respussting that ollicial ranscripls Troem 2l adher
whools | have attended be lorwarded o Lhe Olfice of AdrmiEsions. | alée undersLand
1hal adrmission Lo Uhe university daes nal guarantee admission Lo a panicular acsdarmic
e R rarm ar rhagar.

By sulwmilling Lhis application, | grese Ball Siate permission 10 use iy Ball Blate ermail
Acoount Lo provide ary reguired notilicatons and disclasures about linancial aid ar
ke irngartant inandal notilicatians. 11 da not agres, |will natify Lhe Direclor of
Financial Aid and Scholarships in writing al jmephers@bsu.edu.

By signing Below, | actepl the lerms of this agrearment and wizh Tor rmy application Lo
b condidered lor admission. | o agres 1o comply with Ball S1a0e's Code of Student
Rights and Responsibilities and the Financial Responsibility and Promizsory Mate

Agresrment.

I place of your sigmatwre, phease epe your Tull legal name:
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0 Review Screen
A If you have any areas where you are missirigrmation, it will appear here.

Home

Review

Personal

Information

We have detected the following errors with your application.
These errors must be corrected before submission,

School Details

Additional Info

FERPA
Information Section Required Field or Error
Signature FERPA Information Missing FERPA Release

Contact Details
SAVE FOR LATER

A If all information has been entered, you can then submit your application.

Home . £
Review
Personal
Information If you are satisfied with your application and are ready to submit
SchioolDetails it, click Submit Application.

Additional Info

FERRA SUBMIT APPLICATION SAVE FOR LATER
Information

Signature

Review

Once your application has been submitted you will see the following screen. You will need to uploklibjour
School/ParenPermission form on this screen.

Note: If you do not have your permission form signed you will be able to upload it later but your application
will not be processed until we have received the uploaded form.

Welcome, Amy TEST!

We are excited that you have applied for Dual Credit Courses at Ball State University.
You will use this portal to upload required materials for application review, receive your
decision, and keep track of next steps before you enroll in classes!

If you have any questions, please let us know. Send us an email dualcredit@bsu.edu or
give us a call at 765-285-1581.

Application Checklist

Please note that the checklist below takes several minutes to refresh after submitting your

application or additional materials. Refresh your status page after 15 minutes to see an updated
list of your received and awaiting application materials.

Status Details Date

% Awaiting Dual Credit Parent/Guardian/School Permission Form

DOWNLOAD PERMISSION FORM

Upload Materials

Please upload required materials here.

v Choose File |Nao file chosen
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You will use this portal to upload required tagals for application review, receive your decision, and keep
track of next steps before you enroll in classés$ extremely important that you know the email address you
used and password in order to log in to this later!

Stop! ¢ Youare not done y¢! You will need to register for your class(es) but yoannot continue to the
YSEG &a0GSL) dzyiAf e2dzQ8S NBOSAOGSR Ly SYFAt gAGK @2daz
information one business dayfter being admitted.
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Registering forIClasses

You cannot register for your classes until you have received an email that contains your Ball State
credentials.

View ourregistration instruction videoif you prefer thato written instructions

1. Navigate toMyBSU

C | & mybsuedu Q W »

i Apps @ Staff In/Out Board Box Y Slate by Technoluti @ &5 Unified Communica.. @ LibraryH3lp Webcli.. Q) Sitecore () Indiana School Dist.. € K-12 School Code S.

W BALL STATE Search BSU
;e

myBSU

SELF-SERVICE BANNER OUTLOOK WEBMAIL CANVAS

2. 1 £ A0 2SI ANBR . (i edbuddn)o dzi G 2 v
3./t A0l 2y GUKS W{{idzZRSYydaQ Gl o

BALL STATE
UNIVERSITY.

|
Welcome, Amy L. Hurt.

Personal Information Student Financial Aid
Update addresses and Register for courses, View Apply for Financial Aid;
contact information; review your academic records, View financial aid status
marital status; review name Register for New Student and eligibility, accept award
or social security number Orientation offers, and view loan
change information; applications
customize your directory
profile.

4. 1t A01 2y G(GKS. wwS3IAaGNIGA2yQ (I o

Welcome, Amy L. Hurt.

@ | Home > Student
Personal Information Student Financial Aid Faculty Services Employes Finance i
Registration ¥ Student Records  Course Catalog & Class - eBil
Che: n stalus, View your holds, grades Offerings i,

: catalog, | transcripts, and ccount View course catalog, restrictions,
summary. and current class offerings.

ursar activity,
nt history, or make a

it to your Gardinal cash
account

cias
and add or d

DegreeWorks for Students Banner Training Materials
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https://ballstate.box.com/s/0f53qbrkqsmbdluc5omzqdtxfnbtbd8n
https://my.bsu.edu/default.aspx

5./t A0 'WWRXENRIIK2 AGKRNI g f Qb

Registration Student Records w Course Catalog & Class - eBill

Check your registration status, View your holds, grades, Offerings View my eBill, make an online
class schedule, course catalog, transcripts, and account View course catalog, restrictions, payment, Bursar account activity,
and add or drop classes. summary. and current class offerings payment history, or make a

deposit to your Cardinal cash
account.

m Select Term m  Course Add / Drop / Withdrawal m  Schedule
m  Registration Status m  This Week at a Glance m  Look Up Classes
B Registration History ®  Withdrawal From All Classes

DeareeWorks for Students Ranner Trainina Materiale

6. LY GKS RNRBLI R2¢6y YSydzz OK224aS G(GKS GSNXY @&2dz I NB

Registration Term

4 | Home > Student > Registration > Select Term

Selecta Term: | Fz]| 2020 ~

7.1 £t A01 W/ 2d2NES ! RRK5NRBLXK2AGKRNI gl fQ F3FAYyod
8. You may be asked to agree to the terms and conditions of registering before you can access the area
where you enter the course reference numbers.
9. Scroll towards the bottom of the page and you will find empty boxes above the submit button. Enter
the course reference numbers (CRN) that corresponds to the courses you are taking. (each box
represents a singleourse)
9 If you do not know the CRN for the course you are taking, work with your teamhgou
YIed aSyYyR | YSaal3as G2 . I ff dupldrddit@dsu@dulmdzl € /|
your message, provide the nanof your school, what class(es) you want to take, the
YSSGAy3a GAYSEA F2N) GKSasS OfraasSaz yR GKS i
10./ £t A0l W{dowYAUQ 2y0OS Ittt /wb ydzroSNA IINBE SyiSNB|
1 If you registered successfully, you will see the screen refresh and in the middle of the
screer@ 2 dzQf t 4SS GKS O2dz2NES6a0 &2dz NBEIAAUGSNSF
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Viewing your Registration Time Ticket

1. Navigate toMyBSU.

C | @& mybsuedu

@ Staff In/Out Board

B Box

§| ; BALL STATE
\/ UNIVERSITY

W Slate by Technoluti. S

5 Apps

SELF-SERVICE BANNER

2 Felf{ (i KNGS AINBR .

2y @KS W{{dz

STATE
UNIVERSITY.

BALL

&% Unified Communica.

OUTLOOK WEBMAIL

myBSU

@ LibraryH3lp Webcli.

Q sitecore

Search BSU

CANVAS

@ Indiana School Dist.

€ K-12 School Code S.

W (37 yed buddn) 6 dzi G 2 v

RSy i Q

Welcome, Amy L. Hurt.

Personal Information

Update addresses and
contact information; review
marital status; review name
or social security number

Student

Register for courses, View
your academic records,
Register for New Student
Orientation

Financial Aid

Apply for Financial Aid;
View financial aid status
and eligibility, accept award
offers, and view loan

change information; applications.
customize your directory

profile.

4. | £tA01 2y awSIAAAGNIGA2YyE D

Welcome, Amy L. Hurt.

& | Home > Student

Personal Information Student Financial Aid

Registration
Check your registrat
clax hedule, ¢
and add or drop

Faculty Sefvices Employee Finance P

w Student Record:
View your holds,
transcripts, and a
summary.

w Course Catalog & Class
Offerings
View course
and current

&Bill
¥ View my eBill, make an online
jog, restrictions, | payment, Bursar account activity,
afferings

latus
talog,

ent history, or make a
deposit to your Cardinal cash
account

DegreeWorks for Students Banner Training Materials

N

5. Clickky WwSIAAGNI GA2Y {GF GdaQ

c

eBill
View my eBill, make an online
payment, Bursar account activity,

Student Records
View your holds, grades,
transcripts, and account

Registration
Check your registration status,
class schedule, course catalog,

¥ Course Catalog & Class
Offerings
View course catalog, restrictions,

|

and add or drop classes. summary. and current class offerings. payment history, or make a
deposit to your Cardinal cash
account.

m  Select Term ®  Course Add / Drop / Withdrawal ®  Schedule

= Registration Status m This Week at a Glance m  Look Up Classes

m  Registration History m  Withdrawal From All Classes

DC Student and Parehtandbook10/19/20 Page29


https://my.bsu.edu/default.aspx

6. { St 800 GKS G8SNY YR OfAO] W{doYA(Q

7. You will see your time ticket. This is the day and time you can begin registertigdees that term.

8. This screen also tells you if you have any holdswuhiaprevent you from registering, your academic
standing, and your student status. If all of the bullet points show green check marks, you will be ready

to register for classes when your time ticket opelfisiot, please resolve the issue(s) prior to
registration.
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Resetting your BSU Password

Navigate to theBall State Password Console webpage

/| tA01 2y WC2NH2(0 tlIaada¢g2NRQ o0dG2L) NAIKGI O2NYSNDL @
Type in your username (contact our office if you need your usernamepdnd O1 W{ dzo YA {1 Q®
You will then be sent two emails. The first email will have a URL and a key code. Click on the URL and
eSS Ay GKS 1S8 O2RS3: (GKSy OtAO0] WwW{domYArAliQo

5. The second email will contain a token for you to create your password.

PR

View your BSU ID Number
1. Navigate toMyBSU.

C | @& mybsuedu QU »

# Apps @ Staffin/OutBoard (@ Box Y Slate by Technoluti @ % Unified Communica.. @ LibraryH3lp Webcli.. () Sitecore (@ Indiana School Dist.. €} K-12 School Code S.

§| 3 BALL STATE
\/ UNIVERSITY

myBSU

SELF-SERVICE BANNER OUTLOOK WEBMAIL CANVAS

2./ £ A0 2FelH{iKNDANBR W (1 yeSndn)o dzi G 2 y
3./ ftA01 2y GUKS WtSNE2YIf LYF2N¥YIFGA2YQ GFod

Personal Information Student
Update addresses and Register for courses, View
contact information; review your academic records,
marital status; review name Register for New Student
or social security number Orientation.

change information;
customize your directory
profile.

4. | £t A0l 2y W{20ALft {SOdz2NA{G& bdzyYoSNI / KIy3aS LyT2NY

5. YourBSU ID number will appear in the middle of the page that displays.
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